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BOOTH SALE RECORDER 

The Booth Sale Recorder is the easiest method for distributing booth sales to Girl Scouts. 

Step 1: Access Booth Sales 

Booth Sales Tab 

• Click the Booth Sales tab. 

• The system will display the troop’s booth sites. 

• Booth sales are listed in chronological order (oldest to newest). 

• The booth name will appear in grey, and the Record Sale option will be available only after the booth date 

has passed. 

 

Step 2: Record Sales 

Booth Sales Tab 

• Click Record Sale next to the booth you want to record. 
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Step 3: Booth Sales Recorder 

Product Section 

• Enter the total number of packages sold by variety. 

• The system will automatically calculate the total amount of money collected at the booth. 

 

Program Section 

• Enter the number of donation packages for the Council and Troop Gift of Caring. 

 

Troop Site Section 

• Enter the dollar amount collected through the troop’s Digital Cookie link. The system will automatically 

transfer the dollar amount entered from the Troop Site on the Girl Order tab to the booth. 

Enter the number of charity packages sold via the troop’s Digital Cookie link. The system will 

automatically transfer the number of packages entered from the Troop Site on the Girl Order tab to the 

booth. 

 

Proceed to Distribution 

• Once all data is entered, click Go to Distribute. 
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Step 4: Distribute Cookies 

Distribute Cookies to Girls 

• eBudde will assume all girls attended and will check the box next to each name. 

• Uncheck any girl who did not attend. 

• Use the (De)select All box to quickly select or deselect all names. 

• To include charity packages, uncheck the box labeled Remove All Charity Item. 

• You can: 

• Manually enter the number of packages sold per girl, or 

• Let eBudde evenly distribute the packages including donations among selected girls by 

clicking Distribute, or 

• Let eBudde evenly distribute the packages excluding donations among selected girls by clicking Dist 

w/o Char. This feature allows troops to return to the Booth Sale Recorder later in the season to 

distribute donation packages separately. 

 

Finalize Distribution 

• After entering all data, click Distribute or Dist w/o Char. 

• eBudde will create a transaction record on the Girl Order tab for each selected girl. 
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Edit Individual Girl Records 

• To edit a girl’s record individually or after distribution: 

• Click the arrow next to the girl’s name. 

• Edit the cookie varieties as needed. 

• Click Save when finished. 
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Update Booth Sale Distributions 

• Any changes must be made in the Record Sale section of the Booth Sale tab. 

• Changes cannot be made directly on the Girl Order tab. 

• To make edits later, return to the Booth Sales tab and click Record Sale again. 

• If you previously distributed booth sales excluding donation packages using Dist w/o Char, the Booth Sale 

Recorder will display a “No Charity Dist” message. 

 

 


